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What is the Addendum to 
the General Conditions?

Addendum to the General Conditions:

A summary of the overall project and a key 

component of the final Bid Package, 

referencing back to the DDC General 

Conditions.
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Match header date with 

specifications

Highlights are 

instructions: 

delete or edit as noted

Project Description: 

approx. a short 

paragraph in length

March 1, 2017 must 

remain 

(to match date of 

standard contract)
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Coordinate with 

Applicable Articles on 

following pages and 

with specifications

Coordinate with 

Applicable Articles on 

following pages and 

with specifications

Only check for CM if 

you have one on board
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Delete 

highlighted 

instructions
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All sections listed here are 

explained in detail in the DDC 

General Conditions. 

All sections must either 

Apply or Not Apply. If 

the description in the 

DDC General 

Conditions needs to be 

modified, check ‘Applies 

as Amended.’ DO NOT 

LEAVE ANY ROWS 

BLANK.

Coordinate with LEED 

requirements

Coordinate with 

Landmark status (p.1)
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Verify if field office will 

be inside building, or if 

a trailer will be 

required.

Verify if additional 

computers, etc. will be 

required.

Verify if security guards 

will be required

Coordinate with LEED 

requirements

Coordinate with CxA

requirements
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Include amended sections here 

(eg – for CxA)

Include any applicable 

additional sections here (eg –

building hours of operation, 

restrictions on building access, 

phasing, and so on) 

This section will be completed 

by DDC 
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Do not delete or modify 

standard language.
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Do not delete or modify 

standard language.
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CONDITIONS FOR SINGLE-CONTRACT 

PROJECTS

TO BE USED FOR SINGLE-CONTRACT PROJECTS:

 PROJECT LABOR AGREEMENTS

 REVISED SINGLE CONTRACT WICKS, UNDER 

$ 3 MILLION



Determine by cost and/or 

project schedule

Determine by cost
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Do not modify this page.



For NYPL, include the 

following:

The New York Public Library, 

Astor, Lenox and Tilden 

Foundations and its Trustees, 

officers, agents and employees

Revise per building code as 

required for project

Include additional insureds if 

required (eg – for leased 

properties, or for Libraries)
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Modify these pages only 

if needed.
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Asbestos Liability will apply 

if there is Abatement (not 

applicable if Incidental 

Allowance only)

Boiler Insurance will apply 

for new boiler or major 

renovation
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Do not delete or modify 

this language.
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Do not delete or modify 

this language.
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Do not delete or modify 

standard language.

Delete highlighted text here.

Include Manufacturer 

Warranties (not Installer 

Guarantees) here – as per 

specs

ADDENDUM TO 

THE GENERAL 

CONDITIONS

1. Definition

2. Project Description

3. Applicability of Sections

4. DDC Standards

5. Single-Contract Projects

1. Schedule A

2. Schedule B

3. Schedule C

4. Schedule D

5. Schedule E

6. Schedule F

6. Multiple-Contract Projects

1. Schedule A

2. Schedule C

3. Schedule E

7. Finalize



Do not delete or modify 

standard language.
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List all Drawing Sheets here 

(including HazMat, if 

applicable)
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Include as applicable, or 

delete and replace with ‘NO 

TEXT’ as per instructions
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Do not delete or modify 

this page.
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Fill out 

this 

Section

Delete 

Historic 

Treatment 

Row if not 

applicable

ADDENDUM TO 

THE GENERAL 

CONDITIONS

1. Definition

2. Project Description

3. Applicability of Sections

4. DDC Standards

5. Single-Contract Projects

1. Schedule A

2. Schedule B

3. Schedule C

4. Schedule D

5. Schedule E

6. Schedule F

6. Multiple-Contract Projects

1. Schedule A

2. Schedule C

3. Schedule E

7. Finalize



Page 23

Delete rows 

for LEED 

requirements 

if not 

applicable to 

this project

Add rows 

for all 

specifications 

(coordinate 

with Table of 

Contents)

Ensure even 

number of 

pages. If odd, 

include extra 

sheet with 

text ‘This 

Page 

Intentionally 

Left Blank’
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ADDENDUM TO THE 
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MULTIPLE CONTRACT 

PROJECTS

TO BE USED FOR MULTI-CONTRACT WICKS 

LAW PROJECTS (NON-CITY OWNED 

PROPERTIES, COST ABOVE $3 MILLION)



Time of Completion shall 

be the same for all 

contracts

Liquidated Damages may 

be different for each 

contract
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List Drawings 

separately per 

contract 

(HazMat Drawings 

to be included with 

Contract #1 GC, if 

applicable)

Schedule C

Page 23

ADDENDUM TO 

THE GENERAL 

CONDITIONS

1. Definition

2. Project Description

3. Applicability of Sections

4. DDC Standards

5. Single-Contract Projects

1. Schedule A

2. Schedule B

3. Schedule C

4. Schedule D

5. Schedule E

6. Schedule F

6. Multiple-Contract Projects

1. Schedule A

2. Schedule C

3. Schedule E

7. Finalize



Fill out as per 

instructions
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To Locate Forms & Templates:
DDC Home > DDC Forms > Public Buildings
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Addendum to the General Conditions is one 
of several components of the final Bid Package

Verify consultant is using the correct template, 
and that all pages are filled out

May require coordination with client

KEY TAKE AWAYS
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QUESTIONS? 
Contact:

Sarah Shelley-Zomick

x1685, shelleysa@ddc.nyc.gov

Kathy Holmes

x1453, holmeska@ddc.nyc.gov

Melissa Cato (project intake)

x1187, catome@ddc.nyc.gov

Brett Miller

x1142, millerbr@ddc.nyc.gov

Sarah Yehuda

X1094, yehudasa@ddc.nyc.gov
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